Submission III Checklist:  Internship
Candidate Name (Please type) ___________________________ID Number_______________
Program:

Early Childhood Education 


Each of the items listed below is required for pre-student teaching.  The program reader will verify inclusion and initial the checklist.

Insert this checklist in the front pocket of your portfolio.  When the portfolio is returned to you, place the checklist in the appropriate location according to the Table of Contents.

	REQUIRED ITEM
	INSTRUCTIONS
	READER’S INITIALS

	Introduction Page
	Include name and Program (as listed above).
	

	Submission I Documents and Submission II Documents
	All contents from submissions I and II remain in the portfolio in the designated location.
	

	OSAT Score Report(s), and OPTE Score Report if available
	Scan.  Passing score(s) required.
	

	Current Transcript/Grade Report (showing this semester’s enrollment)
	Copy and Paste your current Unofficial Academic Transcript obtained from Student SIS website (located under the Student Records menu).
	

	Current  (up-dated) Resume
	Must include phone # and e-mail address.
	

	Up-dated Field Placement Record Form
	List locations and variety of experiences to date. Must include both internships.
	

	Evaluations from university Supervisors, Cooperating Teachers, peers 
	From student teaching internship.  Must scan evaluation based on OK Criteria for Effective Teaching.
	

	Release Form for Video, Photos and Student Work
	Scan and sign form.  If you have artifacts of student work, you may be asked to provide all signed parent permission forms, so keep them in a safe place.
	

	Second Teaching Philosophy
	See rubric for standards.
	

	Final Artifact List
	Indicate new artifacts with a 3.
	

	Evaluation Rubric and Score Report for Submission III
	Name, ID number at top of both sheets.
	

	Final selection of artifacts, with accompanying caption pages, indicating competence in the 10 OSU Core Concepts and the 15  OK General Competencies
	Place artifacts (with caption pages) in the appropriate sections—one per each of the 10 Core Values. Label each caption page with a “3” with a tab at the top. Place them behind Submission II artifacts. Also include Integration/Application artifacts for Submission III
	

	Professional Education Portfolio Completion Form
	Include name, ID, program area, and submission date.  Submit form.  Sections covered include:  Leadership and Service Orientation/Community Outreach.
	


