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DATE
xxxx

xxxx

xxxx

Dear xxx,


It gives me great pleasure to formally offer you the position of TITLE.  This is a continuous position with an annual base salary of $XX,XXX ($X,XXX mo.).  The appointment will be effective DATE, unless mutually agreed upon otherwise, subject, or course to the approval of the Board of Regents at their next meeting on DATE.  

As a full-time continuous regular employee, you will be eligible to enroll in a full benefits package.  OSU will pay the cost of standard health care and life insurance for you.  You will pay the premiums to cover family members in these programs and any voluntary programs, such as long term disability, dental, vision, long-term care, or supplemental life, in which you wish to participate.
You will be eligible for OSU contributions to either the Oklahoma Teachers Retirement System (OTRS), a defined benefit plan, or the OSU Alternate Retirement Plan (ARP), a defined contribution plan – TIAA-CREF.  You will have 90 days from date of hire to make an election or you will be defaulted into OTRS.
Detailed information will be provided during your benefits enrollment meeting to assist you with personal decisions you will need to make regarding benefit offerings and the retirement plan which would be of most value, or is best suited, to you and your individual circumstances.  OSU reserves the right to change benefits at any time.

XXX, I sincerely hope that you will accept this offer and join my team.  I look forward to hearing from you at your earliest convenience.







Sincerely,







xxxx







TITLE 

