E-VERIFY
NOTICE TO EMPLOYEE OF TENTATIVE NONCONFIRMATION

Zmployee Name:

SSN:

Date of Tentative Nonconfirmation:

Apgency Providing Tentative
Nonconfirmation: Social Security Administration

This employer is participating in a pilot project with the Social Security Administration (SSA) and the Department of Homeland
Security to verify employment eligibility information you provided when you completed the Form 1-9. When your information was
compared electronically to government records, SSA could not confirm that you are eligible to work in the United States. This
tentative nonconfirmation does not mean that you are not work authorized, or that the information you provided is incorrect.
There are many reasons why a work authorized employee could be the subject of a tentative nonconfirmation. The tentative
nonconfirmation means, however, that you must contact the SSA to resolve the situation if you wish to continue your
employment.

You have a voluntary choice. You may Contest the tentative nonconfirmation, or you may choose to Not Contest the tentative
nonconfirmation.

If you Contest this tentative nonconfirmation, you must contact the SSA. By contesting, your employer will refer your case through
E-Verify, and provide you with a referral notice that will tell you how to contact the SSA. You will be provided 8 Federal
government work days from the date of that referral notice to resolve your situation with SSA. At the SSA office, you may have to
provide additional information or documents that will permit the SSA to notify your employer that you are work authorized. During
the 8 Federal government work days your employer may not terminate your employment or take adverse action against you based
pon your employment eligibility status or because you have chosen to contest the tentative nonconfirmation,

If you do Not Contest the tentative nonconfirmation, you are making a choice voluntarily to give up your opportunity to correct the
tentative nonconfirmation. If you do not contest the tentative nonconfirmation, it automatically becomes a final nonconfirmation.
That means that your employer may terminate you immediately as an unauthorized employee. If you do not contest the tentative
nonconfirmation, a legal presumption is created that your employer is in violation of the law if it continues your employment.

If you have questions or concerns about immigration-related unfair employment practices, you may call the Office of Special Counsel
for Immigration-Related Unfair Employment Practices toll free at 1-800-255-7688 or 1-800-237-2515 (TDD) for the hearing
impaired,

I choose to (check one):

Contest the tentative nonconfirmation. I understand that I must contact the Social Security Administration within 8 Federal
Government work days from the date shown on the referral notice which is to be provided by my employer.

Not Contest the tentative nonconfirmation. 1 choose voluntarily to give up my opportunity to correct the tentative

nonconfirmation. I understand that my voluntary choice not to contest the tentative nonconfirmation authorizes my employer to
terminate my employment immediately.

Signature of Employee: Date:




E-VERIFY
NOTICE TO EMPLOYEE OF TENTATIVE NONCONFIRMATION

Employer's Certification

I certify that this employer has received a tentative nonconfirmation relating to the employee whose name and signature appear above
and that the employee has made the choice indicated. I also certify that the employee has executed and signed this document, that the
employee's choice to the best of my knowledge was a knowing and voluntary choice, and that the employee has not been coerced or
pressured in any way by this employer regarding his or her choice whether to contest the tentative nonconfirmation.

Name of Employer:

Signature of Employer Representative:

Date:




E-VERIFY

E-Verify Program
Notice to the Employee: Referral to the Social Security Administration (SSA)
SSA Field Office—See POMS RM 00206.305ff

MName of Employee: Date Referred to SSA:
LN, FN
Social Security Number (SSN): - Month/Year of Birth:

Case Verification Number: ____

Reason for this Referral Notice:

| | SSN does not match. The SSN input is a valid number but the name and/or date of birth entered for the employee do
not match SSA records.

| |  SSNisinvalid. The SSN input is not a valid number.

[ 1 SSA unable to confirm The SSA automated system verified the SS5N and information entered, but S5A cannot confirm
U.S. Citizenship. employee is eligible to work because SSA records do not show the number holder is a U.S. citiz

| ] SSN record does not
verify, Other Reason

| 1 SSA unable to process
data.

TO THE EMPLOYER:

Verify with the employee the Social Security Number, and month/year of birth shown at the top of this letter. Take corrective action
if this information is incorrect.

Please enter the information below that is not pre-filled by the E-Verify system.

Mame of Employer

Name of Employer Phone #:
Representative:

Employer Representative's Date Signed:
Signature:

Employee's Signature: Date Signed:

TO THE EMPLOYEE:

Why You Have This Letter:

Your employer uses the E-Verify program with the Social Security Administration (S5A) and the U.S. Citizenship and Immigration
Services (USCIS). Under this program, your employer checks your name, Social Security number, date of birth, and immigration or
citizenship status with the Government to make sure you may work in the United States,

The reason for this Referral Notice is indicated near the top of this page. This Referral notice does not mean that you gave wrong
aformation to your employer.
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This Referral Notice is produced when your information provided by your employer does not match the information in S8A’s records,
This is called an "SSA Tentative Nonconfirmation." An "SSA Tentative Nonconfirmation” can happen for several different reasons
such as

Your S§N, name or date of birth may have been recorded incorrectly at SSA,

‘You may not have reported a name change to S5A,

Your citizenship or immigration status may have changed since you first got your 58N card; or

Your record may contain another type of error.

IMPORTANT: This Referral Notice does not mean that you intentionally gave wrong information to your employer or that
you are not allowed to work in the United States.

You told your employer you wanted to contest the "SSA Tentative Monconfirmation” by visiting an SSA office to correct the problem.

What You Must Do:

1. Look at your name, Social Security Number, and month/year of birth shown at the top of this letter. Tell your employer right
away if any of this information is incorrect.

2. You must visit SSA within 8 Federal Government workdays from MM/DD/YYYY to resolve your case.
3. Bring this notice with you when you visit S35A.

4. If you have them, please bring the following original documents with you when you visit the SSA office. SSA will need to see:

Proof of your age.
Proof of your identity, such as a U.S. State-issued driver's license.

# Proof of a legal name change, such as a marriage certificate, if you changed your name since you first got your Social
Security number card. '

e Ifyouare a U.5, citizen, proof of your U5, citizenship, such as a Naturalization Certificate, U.5. public birth certificate, o~
LS. passport.

« If you are not a U.S. citizen, proof of your work-authorized legal alien status such as a Permanent Resident card (“green
card,” INS or USCIS Form [-351), an Employment Authorization Document (USCIS Form [-688B or I-766), or a DHS Form
1-94 Arrival Departure Document showing work authorization status.

5. This letter is an important document. Keep a copy of pages 1 and 2 of this letter for your records.

6. Ifany of the information you gave your employer changes because you visited SSA, tell your employer about the change right
away so your employer's records can be updated.

Y our Rights:

Your employer may not fire you, suspend you, delay training or withhold or lower your pay or take any other adverse action against
you because you chose to contest a Tentative Nonconfirmation and were referred to SSA,

If you believe that your employer has taken adverse action against you based on a Tentative Nonconfirmation or your decision to
protest the Tentative Nonconfirmation, you may call the Office of Special Counsel for Immigration-Related Unfair Employment
Practice, Civil Rights Division, U.S. Department of Justice, for assistance at 1-800-255-7688 or 1-800-237-2515 (TDD).

Where to Find More Information:

» Call SSA at 1-800-772-1213 or 1-800-325-0778 (TDD) for the hearing impaired, if you have any questions or to find the address
of the SSA office nearest vou.

s You can also find more information on the Internet at www socialsecurity.gov, including the location of the S5A office nearest
YOl
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