OTRS Retirement Estimator Instructions

The purpose of this Estimator is to provide you with a tool to self-generate estimates of your monthly retirement income from Oklahoma Teachers’ Retirement System (OTRS).  The OTRS Estimator is an Excel calculation using data OSU has received from current OTRS records (through 6-30-2006). Any changes made with OTRS prior to 6-30-05 should be reflected on this new file. While both OSU and OTRS have spent considerable effort in developing this tool, the calculation results are only an estimate.  You must contact OTRS prior to your retirement for your official calculation.

Data You Need – OSU Human Resources mailed a new sample Estimate to your campus address in early May.  You should use your sample Estimate as your resource data for the Estimator.  You will want to enter data in accordance with the instructions below and match the Estimate you received prior to changing the assumptions to vary your estimate.

Macro Security – Excel Macros (formulas) are included in the Estimator workbook and are required for the workbook to calculate properly.  For Excel Macros to work, the Excel Macro Security must be set no higher than Medium.  To check the level and/or reset go to Tools / Macro / Security, and select the Medium button on the Security Level tab.  When the workbook is loaded, click the "Enable Macros" button on the initial Security Warning dialogue box.

OTRS Retirement Estimator – The Estimator was used to generate the OTRS Retirement Estimate you recently received in campus mail.  As a spreadsheet application, however, you can change the retirement variables and consider alternate retirement scenarios.  The Estimator workbook has four tabs.  The first contains the information you are reading now.  The second tab (Benefit Calc) is the worksheet that performs the actual calculations.  With the exception of the items at the top right hand section of the worksheet under "Variable Assumptions," you will not enter data directly on this worksheet.  The third tab (Calc Data) has various tables that are used in the calculation.  While this section provides information about the low and high base amounts, you should not change any information in that worksheet.  The fourth tab (Member-Data) is the worksheet in which you will enter your data that appeared on your Estimate. Your first step will be to enter data on the Member-Data sheet.
Entering Data on the Member-Data Sheet - After you have reviewed or printed these instructions go to the MEMBER-DATA worksheet (tab four in the workbook).  From your sample Estimate, enter into the cell immediately below the applicable heading the following information:

CWID 
Your 8-digit Campus-Wide ID.  "CWID" on your Estimate.

Name
Last name, First name, Middle name.

BirthDate
mm/dd/yyyy;   

MemberDate
Listed on your sample Estimate as “Member Joined OTRS” (mm/dd/yyyy)

YrsOfSvc
Listed on your sample Estimate as “Svc thru FY2006-Incl SL”.  Subtract one year from this estimate total and enter in the "YrsOfSvc" field.

First FY
Note that this is the first year listed in the “Total Compensation Covered by OTRS” section.  After you enter the year and press the tab button, the following column headings will change to fiscal year values starting with your first fiscal year of service with OTRS.  OTRS provided Total Compensation/Salary data as far back as 1987.  Any pre-1987 years of service that OTRS has credited is already factored for this calculation.   

FYxx Amt 

Immediately below each "FYxx Amt" heading, enter the corresponding salaries amount from the "Total Compensation Covered by OTRS" table from the sample Estimate you received through fiscal year 2006.  Do not enter data beyond Fiscal Year 2006 (June 30, 2006) at this time. 

Benefit Calc Sheet - Click on the Benefit Calc tab to go to this worksheet.

FY Total Comp Projection Amt: (in the Variable Assumptions box) – From the OTRS sample

Estimate you received, enter the amount from the “FY Total Comp Projection Amt:” field



into the same field on the Estimator workbook.  This value will be used to project the 


fiscal year compensation for the fiscal years after 2006. 

You should now see the data you entered on the Member-Data sheet being reflected on the Benefit Calc sheet.  Before proceeding to make different assumptions about your OTRS retirement income, verify the Estimated Retirement Income and Average Calculations sections match the data on the estimate you received from Human Resources.  Once the results of the Estimator agree to the sample estimate you received, you may start making additional projections using the variables within the Variable Assumptions box.

Variable Assumptions on Benefit Calc Sheet
Add 1 Yr Svc for Sick Lv – The default is "Y" (yes) assuming you will have at least 10 years of service with at least 960 hours of unused OSU sick leave upon your retirement.  You may change this assumption to “N” (no) if you do not think you will qualify.

Expected Ret. Age -The Estimator workbook will calculate your retirement as of the time you reach Rule of 80/90 (option 0), 62 years of age and at least five years of service (option 1), the earliest of either of those two options (option 2), or you may enter a retirement age of your own choosing.  By default, the workbook uses the earlier of reaching Rule of 80/90 or 62 years of age and five years of service (option 2).  If the option you select or the age you enter calculates a retirement year earlier than fiscal year 2007, 2007 will be substituted for the retirement year.

Salary Growth Rate – The workbook default value is 3%.  The Salary Growth Rate is used to project future total compensation / salary past fiscal year 2006 by increasing the "FY total Comp Projection Amt:" by this percentage.

Retirement Yr Percentage Worked – This is how much you will work of the fiscal year in which you retire.  The default is 100%, which assumes you will work your typical fiscal year assignment period.  Be aware that you must work at least 50%, six months of “full-time” covered compensation and contributions, of a fiscal year to receive one year service credit.  To calculate a Retirement Yr Percentage Worked other than 100%, divide the number of “full-time” months you will work by 12.  Example, a staff member that normally works the full fiscal year (July through June) and will retire at the end of December enters 50% (6 / 12) into the Retirement Yr Percentage Worked. To receive credit for the final fiscal year, a faculty member may need to work through the end of January or February, depending on FTE in July and August.  “Full-time” equates to at least 0.75 FTE. Thus, a faculty member working at least .75 FTE in July and in August and working at least .75 FTE during the Fall semester (Sept – Dec) should obtain the last year of service credit.  If any month from July – December is worked on an assignment with less than .75 FTE, you would have to work one or more additional months to receive the service credit.
Future Salary Variable – Future Total Compensation / Salary is determined three different ways: 1) by using the "FY Total Comp Projection Amt" and the "Salary Growth Rate" in the Variable Assumptions box, 2) by entering additional years' data into the Member-Data worksheet, or 3) if a "FY Total Comp Projection Amt" is not entered and there is no amount in the applicable FYxx Amt field on the Member-Data worksheet, the previous fiscal year amount in the "Total Compensation Covered by OTRS" adjusted by the "Salary Growth Rate" is used.

To enter additional earnings data into the Member-Data worksheet, go to that worksheet and enter the Total Compensation / Salary amount into the cell immediately below the applicable FYxx Amt heading.  

Estimator Assumptions and Definitions
Total OTRS Compensation also referred to as Salary – Your fiscal year totals are based on actual pay in addition to medical insurance, life insurance, and retirement paid for by OSU on your behalf.  For this reason, the amounts will be greater than your monthly salary you see on your payroll advice and it will not agree with your W-2 income.  It is subject to any applicable capped amount.  OTRS provided OSU with your Salary amounts beginning with your first year of OTRS contributions or 1987, whichever is later, through fiscal year 2006 (June 30, 2006).

Caps – OTRS members joining prior to July 1, 1995, are either Lobase or Hibase per the election of the member.  The Lobase capped salary was generally $25,000 through 6-30-1995 and usually increases by $5,000 each year from 1996 through 2007.  Caps are removed after 2007.  The same principles apply for 
Hibase members except salary was generally capped at $40,000 through 6-30-1995.  Members joining after 6-30-1995 have no caps on Compensation/Salary.  

OTRS Full Benefit Eligibility – You are eligible for full lifetime monthly annuity benefits if you have either 1) reached the Rule of 80 or 90, whichever is applicable or 2) you are at least age 62 and have 5 years of OTRS service.  You may receive reduced benefits if you do not meet either of the above but you have at least 5 years of service and begin your retirement between ages 55 and 61, inclusive.

Service Section of the Estimator – Note that your years of service with OTRS are a critical component of the retirement calculations.  The “Svc thru FY2006-Incl SL” section is calculated beginning with the “Member Joined OTRS” field through 6-30-2006, in addition to any buyback years, or other Oklahoma service years that OTRS has on record for you.    

OTRS Year of Service – OTRS usually credits a full year of service for your first year if you had contributions for at least 6 months of “full-time” employment from the July 1 through June 30 period.  The same holds true for your retirement year.  

Average Calculations – This box within the Estimator lists the averages calculated.  The averages are based on either the “high 3 years” for members joining prior to 7-1-1992 or are based on the “high 5 consecutive years” for members joining after 6-30-1992.  If you are a Lobase or Hibase member, you will have an average calculated for years up to 1995 and at least one additional average for years beginning with 1996.  

Estimated Retirement Income – This box within the Estimator provides the computations of retirement income based on the Average Calculation amounts as defined above.  Estimated income is based on the OTRS Maximum Retirement Plan.

Additional Information – Information provided herein is intended to give you an overview of OTRS Rules, which apply to the components of this Estimator.  More information about OTRS, including the 2006-2007 Rules and Laws, can be found on the OTRS website, www.trs.state.ok.us.  

If you have questions regarding information provided by OTRS for your Estimator calculation, such as: Salary data; when Member Joined OTRS; and Years of Service with OTRS through FY2006 (Svc thru FY2006-Incl SL), you can telephone OTRS toll free at 1-877-738-6365.  If you have questions regarding use of this OTRS Retirement Estimator, OSU Employee Services, (405) 744-5449, will be glad to assist you.
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