ETM 5221 Engineering Teaming

Spring Semester 2002

How to get ready for the GSWeb Session for April 16th, 2002

Step 0: Open Netscape (Version 4 or later) or Internet Explorer (Version 5.0 or later)

And open the Url http://nromano.osu-tulsa.okstate.edu/login.htm  if you are OFF CAMPUS

And at http://10.10.5.18/login.htm if you are ON the OSU-Tulsa Campus.

You will see the Login Screen for GSWeb as shown below:
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Step 1: Enter your user id and Password and Click the Login button
All the Students now have accounts with a username and password that follows this convention:
Username = First initial of First name and full last name: 

Password = First initial of First Name and First initial of Last Name followed by 12345
So if your name is John Smith, Your Userid would be JSmith and your password would be JS12345 
(Note neither the Userid nor the password are case sensitive)
Here is what I typed in to log into the test account that I created 

With Userid TAccount and password TA12345
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The GSWeb Application will appear with your FOLDER SCREEN 

open in your browser window and look much like this:

[image: image3.png][ Account =101

File. [ Folders [ options l[window x|[Help

A EINE
# ?
[ [ B 8] 2 |

olders Acts. Ouner
Tot N
B First Folder: Account Test Oacoount Test
? 0 BT 5221 G Web Exercise ORomano Nicholas

@nbspCurent Folder: Frst Folder - TAcoount

6 £l A N2 CB) |1l 2Foders |4/ 12/ 102 || 3:32:15P.M || Account [~





Here I logged in as the test account, and you see the FOLDER screen showing an initial First Folder and a second folder.  

Notice that the first folder is OPEN (it has an open folder Icon next to it), that means that the other BIG buttons (AGENDA, PEOPLE, HANDOUTS, and REPORTS) if pressed will open folder level activities for this open folder.  

This folder also has a black dot on the folder ICON, Which means that the currently logged on user is the owner of the folder.

Notice the second folder entitled “ETM 5221 GSWeb Exercise”, this is the folder that I created for you to use to test out GSWeb prior to the actual session on Tuesday April 16, 2002.  The folder icon next to it is CLOSED. Also it does not have a black dot, this means that you do not own the folder The RED Exclamation point means that it is new and you have not yet opened the folder and looked at the agenda.

When you log in the first time your screen will look very similar, except that you will have a folder with your name on it as your first folder.

Step 2: Fill out your virtual Business Card.

After you have logged in to the system please fill out your Virtual Business Card (VBC) so that we can identify who is on the system.  There are TWO different ways you can open the VBC to fill out your information.

1: At the TOP of the GSWeb Application you will see a light blue horizontal bar that lists the name of the currently open folder and the name of the OWNER of the folder similar to this:

                GroupSystems Web - First Folder - Account, Test - [Folders] 

If you have a folder that you own open then when you click on the link for YOUR name, because you are the owner of the folder, this will open the VBC edit screen so that you can enter your information.

Here is what it will look like the first time you open it:
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Please fill in your information and LEAVE NA in any fields or which you do not have the information, do not apply, or you do not wish to give the information out.  When you are done click the save button.

The next time you OPEN your VBC it will have the information you just saved, which you can always edit later.

Step 3: Open the “ETM 5221 GSWeb Exercise” folder to see the Agenda

To open a CLOSED folder you must CLICK TWICE (NOT DOUBLE CLICK)

on the FOLDER icon. 

The first click will select the folder and the icon will turn blue like this:
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The second Click will open the folder and take you to the Agenda Screen for the currently open folder

(“ETM 5221 GSWeb Exercise”) in this case, which will look like something like this:
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Notice that there is ONE activity on the agenda.  The Icon next to it tells you that it is a TOPIC COMMENTER activity in which you use the Delphi-technique to generate topics and then ideas about each topic.  The Red Exclamation Point means that it is NEW and you have not yet entered this activity.

The Black and Red numbers next to the words topics and comments tell you how many total ideas and how many new ideas have been entered into the activity.

Step 4: Open the “ETM 5221 Test Idea Generaion(Topic Commenter)” Activity

As with the Folders

You OPEN or JOIN an activity by CLICKing TWICE (NOT DOUBLE CLICK)

on the ACTIVITY icon. 

The first click will select the ACTIVITY and the icon will turn blue like this:
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The Second Click will open the activity and you will see the list of ideas, in which I have added one idea.

It will look like this:

[image: image8.png]File [ commenter ][ Options l[window x|[Help

O [l am=] (A
Foiders Agenda |_People | Handouts | Reports Logott

i ETM 5221 Test [dea Genersion

1. %00 Generate as meny ideas as you can ahout the problems associated with teanin

S EL A& N2 EB |11 Topic |0 Comments [[ 4/ 12/ 102 || 4:44:46 P.M. || Account |~





Notice that in the top left hand corner you can see two numbers representing the total number of ideas (BLAKC) and the number of new ideas you have not yet seen (RED).  Each Idea (or TOPIC) is a link to a discussion and also has numbers next to it to focus your attention on where the new ideas are located.

If you click on an Idea TWICE it will open a new window with the underlying discussion like this:
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Now you can add comments to the discussion about this topic.

When you are finished adding comment to the discussion just hit CLOSE and this window will close.

You can also go into your own folder and Add activities to the agenda to practice being a session leader and a facilitator if you like.

When you are finished using the system you click on the Logout button and the GSWeb application window will close.

